Fellowes

Please read these instructions before use,
Do not discard: keep for future reference.

Lire ces instructions avant utilisation.

Ne pas jeter : conserver pour référence ultérieure.

Lea estas instrucciones antes de usarlo,
No las deseche: guardelas para
tenerlas como referencia.

Diese Anleitungen vor Gebrauch genau
durchlesen.

Bitte nicht entsorgen: zur spateren
Bezugnahme aufheben

Prima dell'uso, si raccomanda di leggere
guesto manuale di istruzioni. Conservare il
manuale per consultarlo secondo le necessita,

Dese instructies voor gebruik lezen. Niet
weggooien, maar bewaren om
later te kunnen raadplegen.

Las dessa anvisningar innan du anvander
apparaten.
Sling inte bort, behall far framtida bruk.

Lzs venligst denne vejledning for anvendelse.
Bor ikke bortskaffes, Behold for
fremtidig henvisning.

Large Otfice Comb Binder

Lue ndmad chjeet ennen kayttia.
Als hivits: sSllytd myshempds kiyttés varten,

Vennligst les naye igjennom denne
bruksanvisningen far bruk.

Ikke kast den:Ta vare pa den for senere referanse.

Przed uzyciemn prosze zapoznacsie z tg
instrukcja.

Mie wyrzucad - zachowad jako Zrédio
informacji na przysztosd

Mepen Hauanom IKCNAYaTaUMK obA3aTENEHO
NPOUYTHTE JaHHY K MHCTPYKLLWI.

He BobpacuBaiTe BaHHYO

HHCTRYKUMID: COXPaHKTE ee AnA
NOCAEAYIOLEND HCNONLIOBAHKA,

Napakaieiobe va SMafdoete autéc TIC odnyies
TPV ¥ PN OIUOTICINCETE TO MPpoiov.

M Tic amoppipeTe: kpatfoTe

TG yia PEXAOVTIKR avapop

Kullanmadan énce lutfen bu talimatlan okuyun.

Atmayin: ileride basvurmak Gzere saklayin.

Pfed pouitim si prodtéte tyto pokyny.
Nelikvidujte: uschovejte pro budouci pouditi,

Pred poufitim si preditajte tieto pokyny.
Nezahadzujte: odloZte pre budice pouditie.

Galaxy {500

Kérjik, hogy hasznalat eldtt olvassa el az
utasitdsokat!

Az utasitasokat ne dobja ki; tartsa meg
referenciaanyagként valé jévabeni hasznalatra.

Leia estas instrugdes antes da utilizagao,
Nao as deite fora: conserve-as para consulta futura,

Proditajte ove upute prije upotrebe.
MNemojte baciti: saéuvajte za buduéu upotrebu,

Molimo da ova uputstva procitate pre upotrebe,
Nemoijte ih baciti: saduvajte ih za ubudude,

Mong, NpoyeTeTe Tean MHCTPYKLWWA Npeam

ynotpeda,
He naxebpnainTe: naseTe 3a cnpaskm & Dbaewe.

Va rugdm 53 cititi aceste instructiuni inainte de
utilizare.
MNu aruncati: pastrati pentru o consultare ulterioara.

Pred uporabo preberite ta navodila.
Me zavrzite: shranite za poznejio uporabo
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ENGLISH

Removable platform
Ih:umlmnd
[binding cassette) mmi:lr (T ——|

CAPABILITIES

Punching Capacity
Paper sheets Technical Data
80g / 20lb 28 sheet Paper dimensions M, A5
Transparent Covers Punching slots n
100-200 icron / 48 mil dsheot _Releosabledies 3 dies (15, 20, 21
Other Standard Covers Slot pitch 14.28mm / Ae"
160-270g / 40-60lb 4 sheet Adjusinble edge quide yes
204/ 60+ b 3 sheet mm"f msﬂgﬁ

Binding Capacity Dimensions (WxDxH) 450x 530 % 165mm / 177" x 209" x 6.5"
Mo comb size Slmm
Max document (80g / 20lb) 500 sheet

IMPORTANT SAFETY INSTRUCTIONS — Read Before Using!

|A CAUTION Please read before use. Please keep for fulure reference

When punching; When binding;

- nbways ensure the machine is on a stable surfuce - the removable binding plotform can be used away from the punch unit
- test punch scrop sheets and set the machine before punching finol documents - always ensure the removable binding platform & on a stable surface

- remove staples and other metal articles prior fo punching

- never exceed the machines quoted performance Keep the machine away from heat and water sources.
Never attempt 1o open or otherwise repair the machine.




COMB DIAMETER & DOCUMENT SIZES

Comb diameter sizes & margin depth adjustments

@ Set back margin
mm inch number of sheets
bmm Wy 220
Bm 3he" 2140 ‘
10mm W 41-55
12mm /3 56-90 1-
150

16mm " 91-120
18mm MAe" 121-150
22mm Ul 151-180
25mm 1" 181-200
32mm 1V 01-240 %
3Bmm 1 241340 =
45mm 19 31410 150
51mm ' 411-500

Need Help?

Customer Service. . .. www.fellowes.com

Let our experts help you with a solution.

Always call Fellowes before contacting your

place of purchase.

SET UP

1. Ensure the machine is on a 2. Check waste tray s empty 3. Ensure the binding platformis 4. Ensure the comb-opening
stable surface. and correctly fitted. The fray located correctly in the machine, ~ lever is pushed backwards.
can be accessed from the left
and right sides. The tray has
o 'burst feature’ that operates

when the chip ray is ‘over-full’,



ENGLISH

STEPS TO BIND

1. Select the correct comb diameter 2. Select the correct punch 3. To cancel a punch, press the 4. Select the correct back margin
using the storage fray. profile for the sheet size. Seledt switch down af the back. Test depth for number of sheets.

releasable dies as appropriate punch a sheel. &= 18nm | (Z2-3iem
(holes 15, 20, 21).

4
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5. Insert the plustic comb into the 6. Test punch scrap sheets to check 7. Load punched sheets directly 8. Empty waste tray regularly -
opening mechanism. Pull edge guide setfing. onto the open comb. ideally after each use.
comb-opening lever forward fo
open the comb.
DOCUMENT BINDING
. \ r E -‘
l MAX 28
i o
A '
..J \ .
1. Ensure edge guide is set to 2. Punch sheets in small 3. Load punched sheets diredtly 4. When all punched sheets are
the proper document size. Punch ~ batches that do not overload onto the opened comb. Starting loaded onto the comb, push the
front and back covers first. the machine or the user. Adjust with the front of the document. comb lever backwards to dose
edge guide, if necessary. the comb and remove the bound
document.
REMOVABLE BINDING PLATFORM

Galaxy hos o unique mobile binding platform. The platform can be
lifted from the base and used on a stable surface to bind documents
using the normal binding procedure and also allows different users to
work together. When not in use, the platform should be stored sufely
in the punch machine.

‘Satellite’

SYSTEM




ENGLISH

STEPS TO BIND

1. Select the correct comb diameter 2. Select the correct punch 3. To cancel a punch, press the 4. Select the correct back margin
using the storage fray. profile for the sheet size. Seledt switch down af the back. Test depth for number of sheets.

releasable dies os appropriote punch a sheet. &= 8o | (2= 51
bt
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5. Insert the plustic comb into the 6. Test punch scrap sheets to check 7. Load punched sheets directly 8. Empty waste tray regularly -
opening mechanism. Pull edge guide setfing. onto the open comb. ideally after each use.
comb-opening lever forward fo
open the comb.
DOCUMENT BINDING
f’E ] ™
MAX 28
(80gsm)
\ A
1. Ensure edge guide is set to 2. Punch sheets in small 3. Load punched sheets diredtly 4. When all punched sheets are
the proper document size. Punch ~ batches that do not overload onto the opened comb. Starting loaded onto the comb, push the
front and back covers first. the machine or the user. Adjust with the front of the document. comb lever backwards to dose
edge guide, if necessary. the comb and remove the bound
document.
REMOVABLE BINDING PLATFORM

Galaxy hos o unique mobile binding platform. The platform can be
lifted from the base and used on a stable surface to bind documents
using the normal binding procedure and also allows different users to
work together. When not in use, the platform should be stored sufely
in the punch machine.

‘Satellite’

SYSTEM




CORRECTING A BOUND DOCUMENT
Addifional sheets may be induded or removed at any fime by opening and then closing the comb as previously described.

REMOVAL OF WASTE CLIPPINGS

The waste Imrdis located under the machine and is nccessed from each side. For best results empty the tray regularly.

The tray shou

STORAGE

be emptied after every 50 operafions to ensure no blockages ocur.

Lower the lid and punch handle. The Galaxy comb binder is designed to be stored horizontally on the desk.

TROUBLESHOOTING

Problem Cavse Solution

Punched holes are not central Edge guide not set Adjust edge guide uniil hole pattern is correct

Machine will not punch Blockage Check waste fray in empty. Check for blockage to paper entry

Punch holes are not paralle! to edge Debris is stuck below dies Take sfiff cardboard and slide into the paper eniry. Move the
cardboard sideways o release any stray dlippings info the
waste fray

Parfial holes Sheets not correctly aligned to punch patiem Adjust edge guide and test punch scrap sheets until correct

Missing holes Selectable dies are not selected to punch Check the correct dies are selecled fo punch holes. To select a

die, push selector switch down ot the front

Sheets will not turn on the
bound document

Back margin is oo large for o smaller comb

Select the smaller margin depth for combs up fo 18mm ("V/¢")
in diameter (2-150 sheets) Select the larger margin depth for
combs larger than 18mm ("'/4¢") in diameter (151-500 sheets)

Damaged hole edges

Possibly overloading the machine

Punch plastic covers with paper sheets, Reduce number of
sheets being punched

Woste tray leaks

Waste tray is not correctly inserted or ‘burst
feature” has activated

Check waste fray is empty and ‘burst feature” is closed




